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MUSIC DIRECTOR/ORGANIST SEARCH PROFILE-2021 

 

St. Paul’s Episcopal Church 

213 North Main Street 

Suffolk, VA  23434 

 

The Search Committee: 

The Very Rev. Dr. Keith Emerson .......... Rector 

Pete Lipphardt ........................................ Chancel Choir 

Debbie Robertson .................................. Handbell Choir 

Bill Sage ................................................. Chancel Choir 

Dee Sage ............................................... Chancel Choir & Vestry 

The mission of St. Paul’s Episcopal Church, Suffolk, Virginia, is to restore all people to unity 
with God and each other in Christ by providing a church community that enhances and nourishes 
spiritual life in the Episcopalian tradition; by nurturing parishioners’ gifts and talents; and, by 
supporting missions that reach out to our friends in need and our neighbors. 

The Music Director/Organist (MDO) Search Profile is intended to be a guide for interested 
candidates.  It provides background information about St. Paul’s Church, organ, musical 
instruments, worship style, and musical preferences.  It describes where the part-time 
position of Music Director/Organist (MDO) is expected to fit into the future of St. Paul’s 
worship, and the kind of person desired to fill that role. Included in this information is an 
overview of the compensation package that the Vestry (the governing body of the 
congregation) has approved, and the process applicants can expect to follow. 
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A BRIEF HISTORY OF ST. PAUL’S 

 
From our 2017 Pilgrimage to our original church site 

Given the fact that St. Paul’s has been in existence since 1642, anything like a ‘brief’ 
history would skip over a great deal of information.  First known as the Parish of the Upper 
Nansemond, St. Paul’s is one of three Anglican parishes established in Nansemond 
County by an act of Virginia legislation less than four decades after the founding of the 
Jamestown Colony and before the separation of America from England.  The first church 
site was located near Reid’s Ferry, just north of Obici Sentara Hospital on Route 10. 
Remnants of the church and a grave are still visible at the site.  
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A new church was built in what is now downtown Suffolk in 1753, becoming the first 
church in the growing community.  The building fell into disrepair after the Revolutionary 
War as Anglican parishes in Virginia struggled with the reality of being no longer 
sponsored by the Crown.  Following the abandonment of the deteriorating building, St. 
Paul’s congregation met in a small wooden meeting house that was located in the old part 
of Cedar Hill Cemetery.  Several other denominations also utilized the space until each 
was able to build a church of its own. 

For St. Paul’s, this moment came in 1846 when a new church was built on the site of what 
is now the Obici Foundation House at the corner of Finney and Main Streets.  Most of the 
records from the Revolutionary War through the late 19th Century were destroyed in two 
separate devastating fires in the downtown area, and sadly, much of the history of this 
era of St. Paul’s is lost.  

Existing records began in the late 1880’s indicating the membership of the church outgrew 
their current building and was contemplating a fifth move.  This led to the establishment 
of the current church location at 213 North Main Street, less than one block south from 
its previous home.  The first service at the current site was held on Pentecost Sunday, 
1895.  The initial property was narrow and deep (extending not much wider than the 
current church nave and all the way back to what is now Clay Street.  Over the course of 
126 years at 213 N. Main Street, St. Paul’s purchased additional land contiguous to the 
original property.  Several building expansion and remodeling programs ensued.  In 
February 1976, the final phase of a brick wall project was completed, giving the parish 
grounds a distinctive English feel and inspiring presence in the heart of the Suffolk 
community.  St. Paul’s Memorial Columbarium was established on the parish grounds in 
2000, with the initial phase of the original vision being completed in 2020.   

CLERGY, STAFF AND LEADERSHIP 

 
Keith & Cindy on Accidental Dress-Alike Day at the Office 

The many and varied ministries of the parish would not be possible without countless 
hours of volunteer work cheerfully given by many members of the church.  The church’s 
Vestry, which includes the Senior Warden and Junior Warden (the top two lay leaders in 
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the congregation), take an active role in promoting and overseeing all of the 
congregation’s life and work.  Other dedicated lay people shepherd various 
congregational activities.   

The Very Rev. Dr. Keith Emerson is the Rector of St. Paul’s Church. He is a native of 
N.E. Ohio and a 1987 graduate of the Virginia Theological Seminary.  His spiritual journey 
of service in the Episcopalian faith led him to Virginia in 1997. He accepted a call to come 
to St. Paul’s in October 2007. The Rector lives in what was once the parish’s Rectory 
(supplied house for clergy), located close by the church on Saratoga Street, which runs 
behind the church’s parking lot.   In addition to his duties at St. Paul’s, the Rector is active 
in diocesan life as well as a local ministerial association.   

In Episcopal Church polity all staff members report to the Rector who guides and directs 
their activities. A small, but dedicated part-time staff helps the Rector and lay leaders to 
do what they do well.   

The Rector and church family are served faithfully by the Parish Administrator, Cindy 
Cowan.  Since joining the staff in May 2015, she has become integral to every aspect of 
parish operation and has the church running more smoothly than ever before.   Among 
her many responsibilities, Mrs. Cowen works with the Rector to produce the weekly 
Sunday bulletin. The MDO participates in planning the service music and provides that 
information to Mrs. Cowen.    

In addition to the MDO, other part-time staffers include Miko Taylor who serves as the 
church’s sexton, working flexible hours.  She is a member of St. Paul’s parish, a Vestry 
member, and the longest tenured member of the staff. Janice Roberts provides 
bookkeeping assistance.  When the church is operating under full conditions, two nursery 
workers and a Christian Education position are funded.  

 
St. Paul’s 2016 Vestry 
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ST. PAUL’S WORSHIP LIFE 

 
Christmas Eve 2019: Let Heaven and Nature Sing 

St. Paul’s is deeply rooted in the liturgical worship of the Episcopal Church, utilizing both 
the 1979 Book of Common Prayer and the 1982 Hymnal.  Other hymns are occasionally 
incorporated into the service from Wonder, Love, and Praise.  The congregation is 
supportive of the music ministries and values deeply what the MDO and each volunteer 
has to offer.  While grounded in this expression of faith, members enjoy innovation and 
variety from time to time.  A Worship Committee was established to help craft a rich and 
varied worship life.  The MDO participates on this committee to offer input toward this 
creative effort.   

SERVICES- PRE-PANDEMIC 

Effects of the COVID -19 Pandemic on worship at St. Paul’s can be seen in Biblical terms: 
God’s people being led in the wilderness to a Promised Land.  New ministries evolved to 
guide parishioners in their spiritual journeys.  There are no short cuts, only the call to be 
faithful and discerning along the way.  A pre-pandemic Sunday celebrating Eucharist 
looked something like the following. 

The 8:00 Eucharist Service 

The first morning service on Sunday was a quiet, reflective Rite 1 Eucharist with no music.  
The average attendance was 15 people.  The worship time was informal, but dignified.  
Prior to the service there was much preparation by various ministries.  For example, the 
Altar Guild was tasked with dressing the Lord’s Table and other related duties, and a 
Vestry member was assigned oversight duties.  On Sunday morning, the Vestry member 
opened the church, greeted worshipers, distributed bulletins, took up the offering, and 
performed other usher duties.  A Lay Eucharistic Minister was assigned to read the 
lessons, led the ‘Prayers of the People,’ and administered the chalice during communion.  
The Rector read the Gospel, preached, and celebrated the Eucharist. “Eight O’clockers,” 
as they were called, were friendly and welcomed new comers and out-of-town visitors 



6 
 

with genuine joy and warmth.  A time of refreshment and fellowship in the Parish Hall 
followed the service.  

From 9:00-10:30 

Activities began to pick up after the early service as various ministries commenced their 
undertakings.  The Altar Guild was busy resetting the Altar; the MDO practiced on the 
organ; the Rector could be found in the 1642 Café leading an informal discussion on the 
day’s assigned Lectionary readings; and staff/volunteers prepared for the rush of children, 
which began about 9:30 when the Nursery opened.   

Children’s activities started around 9:45.  Choices included a children’s choir directed by 
a dedicated parishioner with occasional help by the MDO; an upper elementary age 
Sunday school class; and, as needed, a confirmation class for teenagers.   

Chancel Choir members were vested and ready to rehearse with the MDO by 10:10 and 
by 10:15, a lower Elementary Sunday school class began.  During the half hour before 
the service commenced, an Usher and a Vestry member prepared to greet worshippers 
and provide assistance during the service; a Lay Reader and two Lay Eucharistic 
Ministers coordinated their assignments; and, an Acolyte or two arrived, robed, lit the 
candles, and prepared for the opening procession.  By 10:30 worshippers were filling the 
pews quietly absorbing the beauty and spirituality of the sanctuary and stained glass 
windows, eventually being joined by others who had been catching up with church family 
in the Parish Hall.   

The 10:30 Eucharist Service 

At 10:25, the MDO entered the sanctuary and played the organ or led another musical 
performance for the prelude, which set the mood of the service.  Attendance averaged 
about 70 people on a typical Sunday.  The processional hymn began the service with the 
Chancel Choir, Acolytes, the Rector and other Lay Ministers participating in the service 
following the Crucifer (an acolyte carrying the cross) down the center aisle.  In recent 
years, choir members chose not to process, but instead to enter the Chancel through a 
back door.  

There were many opportunities to include music in Episcopalian services.  The MDO 
worked with the Rector to determine what music would be incorporated into services 
throughout the liturgical year.  Services typically included some or all of the following: a 
processional hymn, a Song of Praise, a sung Psalm, the Sanctus, an Offertory Anthem, 
an Offertory Praise hymn, the Fraction & Invitation to Communion hymn, Communion 
hymn (sung by the Chancel Choir), and a Recessional hymn.  The MDO incorporated 
variety and innovation into the pattern of worship by using different combinations of the 
above.  After children rang the Bell Tower bell at the end of the service, an organ postlude 
ended worship. 

Coffee Hour 

A wonderful time of fellowship took place in the Parish Hall after the service.  A mother 
and daughter, referred to as the C.O.F.F.E.E. QUEENS, made it their ministry to host this 
time, often drawing on a specific theme for the day (such as on Super Bowl Sunday 
offering a soup famous from each participating team’s city).  As with the early service, 
newcomers and out-of-town visitors were warmly welcomed. 
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Morning Prayer 

Morning Prayer (a service without Eucharist) was offered when the Rector was not 
present.  Several church members are adept in leading the Morning Prayer service, 
freeing the need and cost of finding supply clergy.  The 8:00 service was a spoken service 
of Morning Prayer, Rite 1.  The 10:30 service was Morning Prayer, Rite 2.  This latter 
service included music components as allowed by the Book of Common Prayer and 
determined by the MDO. 

 
St. Paul’s Church Nave 

 

IMPACT OF THE PANDEMIC 

St. Paul’s is one of over 100 parishes that exist in the Episcopal Diocese of Southern 
Virginia, led by The Rt. Rev. Susan B. Haynes, our diocesan bishop.  St. Paul’s common 
life changed dramatically on Thursday, March 12, 2020, when Bishop Haynes announced 
all services of public worship, as well as all church activities, were suspended in the 
diocese because of the pandemic.  Originally it was thought that this situation might last 
for a few weeks.  At that time, no one anticipated the depth of disruption the lingering 
pandemic would have on worship.  

Remarkably, St. Paul’s was able to hold a virtual worship service on Sunday, March 15th, 
by streaming on Facebook live from a cell phone propped up on a table. The positive 
response from parishioners encouraged Vestry and staff to improve streaming service by 
utilizing tripod, camera, microphone and laptop, investing in new equipment as needed. 
Upgrading Wi-Fi and internet capabilities enhanced streaming worship capabilities. The 
MDO and Administrator went beyond their assigned duties to assure this resource was 
successful.  With better capability, daily services of Morning and Evening Prayer 
commenced.  The Rector was aided by the MDO and lay volunteer support.  It is a 
valuable ministry that continues today.  

Sunday Virtual Services 

Sunday’s virtual services evolved over the subsequent months. One service was offered 
and streamed through Facebook beginning at 9:30. It was a condensed version of 
Morning Prayer, Rite 2.  The service was tightly constructed to last no more than 45 
minutes.  At first, volunteers came in to read lessons and even to sing, but eventually 
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safety dictated only the Rector and MDO would be present.  Feeling a need to incorporate 
music back into the service, the MDO utilized Open Broadcaster Studio software to blend 
choir members’ individual recordings to create hymns and anthems.  These and pre-
recorded segments of the service were then interspersed throughout the live feed by the 
multi-talented (now IT expert) MDO.   

When Bishop Haynes gave churches permission to celebrate ‘virtual communion’, 
“Communion-to-Go” bags were introduced. These bags contained consecrated elements 
that individuals or families could retrieve from the church, which allowed them to receive 
communion during the next Sunday’s virtual Eucharist celebration.  The congregation was 
very receptive to this innovation. 

In-person Sunday Worship 

In-person worship was again allowed beginning in May 2021.  Having one service at 9:30 
was well-liked among both early and late service worshipers and the decision was made 
to continue it for the near future.  Attendance is about 50% of what it was prior to the 
pandemic.  Fewer volunteers have stepped forward to help with the service, but this is 
expected to improve when more people are comfortable returning to church.  In the 
meantime, those attending seem appreciative of the renewed fellowship. 

The experience of live-streaming services on Facebook proved popular and continues.  It 
reaches the infirm, former members and others who want to connect with St. Paul’s. Still 
aiming for a shortened service, live music, choir and congregational singing have been 
added back into the service, which includes the Prelude, a Hymn of Praise, an Offertory 
Anthem, music during the Administration of Communion, a closing Hymn, and a Postlude.  
Communion is administered at the Altar Rail; however, the Common Chalice has been 
replaced with individual cups in serving trays.  “Communion-to-Go” bags are still available 
for those watching from home.   

Future Worship 

There is much uncertainty facing the future of worship at St. Paul’s.  With prayerful 
contemplation, the Rector and Vestry meet monthly to assess current circumstances and 
to adjust worship opportunities to meet existing conditions.  It is anticipated that over time 
ministries will be called back and new ministries explored. A vibrant musical program is 
one of the ministries identified as being vital to the reinvigoration of worship at St. Paul’s.       

MDO WORSHIP INVOLVEMENT 

The Lectionary & Liturgical Year 

St. Paul’s follows the Liturgical Church Calendar beginning with Advent four Sunday’s 
before Christ’s birth is celebrated, and ending on “Christ the King Sunday” (the Sunday 
before the first Sunday in Advent). Visually, the seasons are represented by different 
colored dressings on the Altar, Pulpit and Lecterns. Throughout the year, assigned 
readings found in the Revised Common Lectionary of the Episcopal Church are followed.  
This resource guides and informs everything about a particular Sunday’s worship 
experience, including the music.  Hymns and anthems are chosen to illuminate the day’s 
lessons and themes.  The MDO works with the Rector to choose service music.  Within 
these bounds, the MDO has opportunity to explore musical possibilities. 
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With resumption of in-person services, it is hoped that past traditions of St. Paul’s will 
resume.  Below is a brief description of pre-pandemic liturgical celebrations. 

Advent (color: purple or blue) 

The four Sundays in Advent at St. Paul’s is traditionally celebrated with simplicity and 
directness.  Eucharist Prayer B is followed.  Common Christmas carols are not sung. 
Candles on an Advent wreath representing each week of Advent are lit. In recent years, 
a special liturgy with music suggested by the MDO was added to the service during the 
lighting of the candles. 

 

Christmas (color: white) 

Christmas Eve services are held a 4:00 in the afternoon and 5:30 in the evening.  A 
midnight mass was eliminated a couple of years ago.  The earlier service is geared toward 
families and young children, sometimes celebrating with a pageant, which is an 
opportunity for the MDO to assist.  The later service is a festive celebration of Holy 
Eucharist with special choir and organ music.  No service is currently offered on Christmas 
Day. 

Epiphany (color: green) 

The Season of Epiphany begins with a service of “Lights and Lessons” on January 6th.  
The Sunday after the Epiphany traditionally has been a time for baptisms.  Baptismal 
services at St. Paul’s always occur during public worship and are celebrated in 
conjunction with the Eucharist. 

Lent (color: purple) 

The season of Lent begins on Ash Wednesday.  Suffolk community churches come 
together for common noonday worship during Lent and often gather at St. Paul’s on Ash 
Wednesday.  When at St. Paul’s, this service includes the “Imposition of Ashes” as 
celebrated in the Book of Common Prayer. For the parish, the season of Lent begins with 
the ”Imposition of Ashes” and Holy Eucharist at 7:00 in the evening.  The Chancel Choir 
participates in the evening service.  During Lent, church services are more penitential in 
nature and the music chosen by the MDO reflects this.   
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Holy Week (color: red) 

Palm Sunday through Easter is the holiest of times in the tradition of the Episcopal 
Church.  There are many services available to enhance the meaning of the Passion to 
Christian followers. 

At St. Paul’s, Palm Sunday begins with a “Blessing of the Palms” and procession into the 
church.  Pre-pandemic, this procession began on Main Street with other churches 
participating. Once inside St. Paul’s, reading of the Passion story dominates the service.  
Last year, several parishioners participated in a video version of the Passion, which the 
MDO recorded and edited.  

The next service offered at St. Paul’s during Holy Week is Tenebrae, which is held on 
Wednesday evening.  This somber and moving service centers on the gradual 
extinguishing of candles followed by a “loud noise.”  The MDO and choir bring drama to 
this dark and profound, ceremony. 

In pre-pandemic years, Maundy Thursday was a time of contrast. A festive and formal 
Agape meal was prepared and enjoyed by parishioners, followed by another solemn 
event, the Stripping of the Altar. 

On Good Friday, parishioners are traditionally invited to a casual spoken noonday 
service in the Chapel.  In the evening, parishioners gather for Stations of the Cross, and 
participate in a somber procession around the Sanctuary reciting story and prayers in the 
shadow of pictures of the Passion. 

Easter (color: white) 

 
A View from the Balcony on Easter Morning 

In the Episcopal tradition, Easter begins with the Easter Vigil, a late Saturday night 
service that ends on Sunday, which re-introduces light, decoration and music into the 
church.  Many churches prefer to begin Easter on Sunday as does St. Paul’s. In the past, 
the 8:00 service was a spoken one.  The 10:30 service began with “Flowering of the 
Cross” and progressed to a ceremony with beautiful choir and organ music.  In recent 
years we have gathered at 7:00 AM at our 1753 Church site for a Sunrise Service, which 
draws on and adapts the liturgy of the Easter Vigil. 
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Passing the Peace on Pentecost Sunday 

Pentecost (color: green) 

Pentecost is the longest liturgical season of the church year and ends well into the fall on 
“Christ the King” Sunday.  The Day of Pentecost (color: red) is a celebratory occasion, 
which is reflected in Sunday services.   Trinity Sunday (color: return to green) follows 
the next week and ends the use of Eucharist Prayer A, which began in Lent.  The MDO 
suggests music that reflects these special days.  The third Sunday of Pentecost often 
starts the summer season.  Eucharist Prayer C is followed during the summer months.  
The choir takes a break from practice and singing in the Chancel.  The MDO provides 
most of the music during the summer, but it is also a time that affords opportunities for 
parishioners to contribute their varied musical gifts.  Talented parishioners work with the 
MDO to prepare Offertory Anthems.  The MDO has ample time during this pause to 
prepare music for the approaching seasons before the choir returns in the fall. 

 
The Olde James River Jazz Band 

During past Pentecost seasons, St. Paul’s music program recognized selected Sundays 
with special music.  A patriotic flavor was emphasized on the Sunday nearest July 4th.  All 
Saints’ Sunday (the first Sunday after November 1st, All Saints Day) sometimes featured 
the Old James River Jazz Band, which provided a festive New Orleans ambiance.  All 
Saints’ Sunday is usually designated “Commitment Sunday,” and the use of Eucharist 
Prayer D is followed in order to incorporate the names of the year’s departed and 
individuals buried in the Columbarium.  There may be other possibilities during this long 
season for the MDO to experiment with musical options. 

Choir practice usually resumes the week before Labor Day, and Eucharist Prayer A 
returns for fall services. 
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Weddings and Funerals 

Marriage 

St. Paul’s is available for weddings to members and non-members alike.  As with most 
Episcopal churches, St. Paul’s is somewhat particular about the music which is played at 
weddings.  Music which is secular, sloppy, overly sentimental, and contemporary is not 
in keeping with the solemn, reverent nature of the marriage service.  To avoid risking 
negative reactions from planners, the MDO is urged to meet with each couple to assist in 
the selection of music with the goal of encouraging music that is more appropriate and in 
keeping with the Episcopal liturgy.   The last marriage ceremony at St. Paul’s with music 
was in 2014.  This is reflective of the fact that destination weddings, rather than church 
weddings, appear to be the present preference of couples.   Current policy holds that a 
donation of $125 be made to the MDO, which may or may not include participation of the 
MDO in the rehearsal before the wedding.   

Funerals 

In the Episcopal tradition, the “funeral” or “memorial service” is a Celebration of the 
Resurrection.  Since the beginning of the pandemic, most memorial services have taken 
place at the graveside of the departed.  In-church memorial services are likely to resume 
in the future.  Memorial services at St. Paul’s include music.  It is a responsibility of the 
MDO either to play or to arrange for an organist for these occasions.  No donation fee for 
the organist is established, but most families provide a small honorarium. 

MUSIC MINISTRIES 

The Chancel Choir 

The Chancel Choir sang at the former 10:30 service and sings at the current 9:30 service, 
leading hymns, singing an Offertory Anthem, and sometimes singing Communion music.  
It meets for rehearsal on Thursday evenings from 7:00 to 8:30 in the Choir Room from 
September through June, with some flexibility for hours and beginning and ending dates.  
It is currently comprised of 10 members: 1 bass; 2 tenors; 3 altos; and, 4 sopranos.  Not 
all members have been able to participate since in-person worship resumed due to 
discomfort with the on-going pandemic and other, mostly medical, reasons.  It is believed 
that there are more vocally talented parishioners, including youth, in the congregation, 
and the ability to build the choir is an attribute desired in the MDO.   

The Bell Choir 

St. Paul’s Bell Ringers debuted at the Christmas Eve service in 1976.  Originally 
comprised as an ecumenical group, most of the ringers are members of St. Paul’s with a 
few coming in from other churches.  The group practices on Tuesday evenings from 7:00-
8:30 and performs on the 3rd Sunday of the month.  The church owns an impressive 
collection of bells.  Directing the Ringers is a capacity desired of the MDO, but recognizing 
that it is not common to find a MDO with this specific talent, other options are possible.  
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The Children’s Choir 

 
Sarah Blake and Friends 

Pre-pandemic, St. Paul’s had a small group of 2-6 children who sang in a Children’s Choir.  
It was led by a talented parishioner and mother of 2, Sarah Blake, with the assistance of 
and occasional accompaniment by the MDO.  Practice took place in the Choir room, and 
began about 9:45, prior to the 10:30 service.  There was no set schedule for them to sing.  
When ready to perform, they typically sang after the “Peace” and before the Offertory 
Anthem.  On Christmas Eve of 2019, a Christmas pageant with over 25 children 
participating was accomplished by the volunteer Children’s Choir Director with help from 
other adult parishioners and accompanied by the MDO. 

Volunteer Musicians and Vocalists 

Several members of the parish play an instrument and/or are willing to sing on various 
occasions. It is desired that the MDO identify these gifted parishioners and find ways to 
incorporate their musical talents into services.   

INSTRUMENTAL & PUBLISHED RESOURCES 
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A Description of the Organ 

St. Paul’s is the proud owner of an Opus No. 2916 organ.  It was installed by the Canadian 
firm of Casavant Freres Limitee in 1967, and dedicated the following year.  The organ is 
a two-manual organ of 20 stops, comprising 26 ranks of pipes, which total 1458 in 
number.  The intent of the organ designers is described in the Dedication Bulletin: 

While the organ in St. Paul’s Church is relatively small, its size is suitably 
proportioned to the space in which it is to be heard, according to formulas which 
have been employed in this way for centuries.  Like most modern organs which 
are inspired by the great masterpieces of past centuries, it has a bright singing 
transparent tone which will allow the inner movement of polyphonic music to be 
heard.  Organ works with which some may be familiar through hearing them on 
heavier-toned organs will take on an entirely new colour and meaning when played 
here.  The organ will also prove capable of playing much of the romantic repertoire 
with great fidelity and will be appropriate for many of the modern compositions for 
the instrument. 

Stop List of the Organ 

Great Organ Feet Pipes 

1   Principal 8 61 

2   Nachthorn 8 61 

3   Octave 4 61 

4   Koppelflote 4 61 

5   Superoctave 2 61 

6   Mixture IV 1 1/3 244 

Swell Organ   

7   Salicional 8 61 

8   Salicional Celeste GG 8 54 

9   Rhorflote 8 61 

10  Spitzprincial 4 61 

11 Waldflote 2 61 

12 Sesquialtera II 3 2/3 122 

13 Scharff IV 2/3 244 

14 Trompette 8 61 
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Pedal Organ 

15 Principal 16 32 

16 Subbass 16 32 

17 Principal (from No. 15) 4 12 

18 Choral Bass (from No. 15) 4 12 

19 Mixture II 2 2/3 64 

20 Fagott L/2 16 32 

The organ and console are in good condition and have entered into middle age with grace.  
Lee Hendricks (757-627-7744) has served as our tuner/technician.  Mary William Baines 
(757-636-9167) has also serviced the instrument. 

Other Musical Instruments 

 

St. Paul’s is blessed with a variety of additional instruments that are employed to augment 
worship.  A Yamaha Clavinova resides in the worship space and is utilized in some 
capacity on most Sundays.  A collection of 5 octaves of Schulmerich handbells are used 
by our Handbell Choir.  There is a variety of Orff instruments including: soprano and alto 
glockenspiel; alto and bass metallophones; alto and bass xylophones; bass bars (C-G); 
2 floor toms; and, various hand percussion.  The musical instrument collection also 
includes 3 tubanos (a low, a medium, and a high).  With such a varied assortment of 
instruments, the MDO has abundant opportunity to be creative with the Music Program 
at St. Paul’s. 

Published Resources 

St. Paul’s musical library contains 576 published compositions.  A complete Excel file of 
the library’s contents is available for viewing upon request.  The church pays a yearly 
subscription fee to One License.net opening the possibility to employ even more music.  
An Excel file with every hymn and Offertory for each service dating back to his hire in 
December 2007, was compiled by the previous MDO and is available for review.  It 
provides a glimpse into the musical journey St. Paul’s took for well over the past decade.   

St. Paul’s provides the MDO with a yearly copy of The Church Musician’s Handbook to 
assist in the process of pairing hymns with Lectionary readings. 
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ST. PAUL’S MUSICAL LANDSCAPE 

To help to gauge the comfort level of parishioners in relationship to the music program, 
the Rector initiated a survey. Details of this survey are available upon request.  The survey 
revealed that music is a very important part of St. Paul’s worship experience and that 
there is a desire to keep music ministries vital and active.  There is a slight preference for 
organ music over keyboard.  However, a mix of organ and keyboard is welcome.  
Parishioners like traditional music, but are willing to explore new experiences and 
directions as long as music is uplifting and meaningful.  It was interesting to note that from 
a choice of eight hymns, most surveyed chose “How great thou art” as their favorite hymn, 
which is not a traditional Episcopal hymn. 

The survey also suggested that there are a number of parishioners who are open to being 
involved musically in the future. Further, the survey revealed that St. Paul’s is looking for 
a MDO who works well with others, inspires confidence in choir members and musicians, 
brings creativity to music and worship, is personable, highly skilled at playing the organ 
and, can grow the music program by attracting volunteers.  

MDO JOB DESCRIPTION AND COMPENSATION PACKAGE 

Title:  Music Director & Organist (MDO) 

The MDO is a part-time position paid on a salary basis with hours set by the Rector and 
compensation set by the Vestry of St. Paul’s.   All duties and responsibilities are under 
the direction of the Rector.  All participation in the various music ministries is by 
volunteers. 

Qualifications:  The position requires the candidate to be an experienced organist and 
pianist, who holds a music degree or has equivalent years of experience in the field of 
music; who is competent in directing the church’s choirs; and, who has knowledge of 
instrument maintenance. 

Attributes and Skills: St. Paul’s is looking for an individual who is a person of faith; one 
who possesses an understanding of Holy Scripture and has the ability to apply it to the 
church’s music ministries; and, one who has knowledge of the Episcopal Church and a 
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familiarity with the history of its liturgy.  It is expected that the MDO works well with others, 
is a good organizer, planner, coordinator of programs, and communicator. The ability to 
nurture volunteer singers and musicians plus the ability to recruit additional talents is 
needed. This position, in consultation with the Rector, will have the opportunity to 
demonstrate creativity by incorporating non-traditional instruments into services 
occasionally. 

Responsibilities: A concise description of responsibilities follows. 

● Provide organ and piano music at all Sunday worship, and special services 
● Be responsible for scheduling pipe organ tunings/maintenance 
● Work with volunteers to establish a children’s music program 
● Accompany vocalists and instrumentalists 
● Select music that reflects the liturgical seasons and the lectionary readings 
● Direct Chancel Choir in weekly worship on a regular basis and at special times of 

the year 
● Direct the Bell Choir in rehearsals and worship services 
● Plan and lead rehearsals for the choirs 
● Purchase, select, file and maintain music 
● Report music usage as required (streaming and copyright licensing) 
● Attend monthly meetings of the Worship Committee 
● Other reasonable, non-recurring tasks as assigned by the Rector 

The Compensation Package 

Base annual salary: $22,000+ based on education, experience, and the ability to lead 
the Chancel Choir and Handbell Ringers. 

Hours: An average of 16 hours per week distributed in the manner below. 

Description of Service          Hours Per Week 

Service Planning 2 

Maintenance of Technique 5 

Preparing for Rehearsals ¼ 

Actual Rehearsal Time 3¼ 

Service Performance 1¾ 

Administrative Duties ½ 

Staff & Committee Meetings ½ 

Instrument maintenance ¼ 

Recruiting & Program Building 1 

Pastoral Work ½ 

Custodial Work ¼ 

Travel ¼ 
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The MDO will receive four (4) Sundays of paid vacation per year.  Either the week leading 
up to the vacation Sunday or the week following will be viewed as vacation time.  The 
dates of vacation Sundays are to be negotiated with the Rector at least one month prior 
to the vacation.  Vacations are non-cumulative.  The MDO will be expected to arrange for 
supply organists and/or pianists.  Leaves of absence for health or other reasons may be 
negotiated with the Rector if the need should arise. 

The MDO will participate in a yearly review of job performance with the Rector, the Senior 
Warden, and/or other church members invited at the Rector’s discretion.  This review will 
take place prior to the preparation of the budget for the forthcoming year. 

AUDITION AND INTERVIEW 

 
Some of the People of St. Paul’s 

It is the Search Committee’s goal to make the audition of every candidate as fair as 
possible.  Therefore, a uniform audition format will be followed. The Rector, members of 
the Search Committee, and members of the Chancel Choir will be invited to the musical 
portion of the audition.   

Accompaniment of Hymns: 

Please plan to play an introduction and two or three stanzas (with an improvisation before 
the last stanza) of each of the following hymns from the Episcopal Hymnal 1982.  In your 
playing, the observers will look for demonstrated sensitivity to the hymn text and variety, 
e.g., changes in registration and reharmonization.   

#537  Christ for the world we sing     Moscow 

#168  O sacred head sore wounded     Passion Chorale 

Accompaniment of an Anglican Chant: 

Play an introduction and the canticle.  Observers will look for sensitivity to the text in both 
phrasing and registration. 

S35  Venite Jack Noble White 

Accompaniment of the Eucharistic Ordinary 

Plan to play the Sanctus.  Observers will look for sensitivity to the text. 

S130  Holy, Holy, Holy Deutsche Messe 
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Organ Solo 

The MDO’s contribution to the sense of joy and celebration is very important at parish 
weddings.  Please plan to play a bridal party procession. 

Trumpet Voluntary Jeremiah Clarke 

Flexibility 

Because things don’t always go as planned and the MDO will need to be able to “roll with 
the punches,” each candidate will be asked to sight-read one hymn from the Hymnal 
1982. 

Interaction with Choir Members 

Each candidate will be asked to conduct an abbreviated rehearsal with the Search 
Committee and choir members who attend the audition. 

Interview with the Search Committee 

In addition to the audition, each candidate will have an interview with the Search 
Committee.  Standard questions will be asked of each candidate and each candidate will 
be given the opportunity to ask questions of the committee. 

APPLYING FOR THE MDO POSITION 

 

If you are interested in pursuing the MDO position at St. Paul’s Episcopal Church, please 
apply in writing as soon as possible.  The search process will stay open until a suitable 
candidate accepts a call, but interviews and auditions will begin in October. 

Along with a written letter of application, please include a current resume, work history, 
and three (3) references.  References will be checked.  Feel free to include any other 
information or material which you believe may be helpful to the Search Committee in its 
work.  Final applicants will be subject to a background check per the guidelines of the 
Diocese of Southern Virginia. 

Applications should be mailed to: 

Music Director/Organist Search Committee 

St. Paul’s Episcopal Church 

213 N. Main Street 

Suffolk, VA  23434 

E-Mail inquiries and applications (sent as attachments) may be sent to the Very Rev. Dr. 
Keith Emerson at keith@saintpauls-suffolk.org 


